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Hactosimee IlonoxeHne o 3ammMre MEPCOHANBHBIX JaHHBIX PaOOTHHKOB U
oOyuatomuxcs (nanee — [lonoxenue) pazpaboTaHO ¢ LENbIO 3alUTHl HH()OPMALINY,
OTHOCALIEHCA K JMYHOCTH M JUYHOW >KM3HU PAOOTHUKOB U O0Yy4aroIIMUXCs
MYHHUIIMIIATIBHOTO 0011e00pa3zoBaTesibHOTO yupexkaeHuss «Cpennss mkona Ne 105
Bopoumiosckoro paiiona Bonrorpaga» (nanee — OO), B COOTBETCTBUH C IMTyHKTOM 1
cratbun 23, cratbe 24 Konctutynmum Poccuiickoir ®enepaunu, [masoun 14
Tpynosoro koxekca Poccuiickori ®enepauuun u DenepaibHBIMA — 3aKOHAMU
HOpMaTUBHBIMH akTamMu oT 27 urong 2006 roga Ne 149-®03 «O06 unbpopmarumy,
MH(OPMAIMOHHBIX TEXHOJIOTHSAX U O 3ammTe uHpopmanumy», ot 27 utons 2006 rona

Ne 152-®3 «O nepcoHanbHBIX JaHHBIX» (C U3MEeHeHus MU Ha 23.12.2010).

1. O61mue nosoxxeHus

[lepconanbHble  naHHble — J00as MHPOpMaLuUsa, OTHOCAWAsCA K
OnpeneaéHHOMY WM  ONpeAeNsieMOMY Ha OCHOBaHUM Takod MHGOpMAaLH
¢uznyeckomy suiy (CyOBEKTY MEPCOHAJIBHBIX JAaHHBIX), B TOM YHCIE €ro (hamumus,
UMs, OTYECTBO, TOJl, MECALL, 1aTa U MECTO POXKIEHUS, aJIpEC, CEMEUHOE, COLUATBHOE,
UMYILECTBEHHOE TOJIOKEHHE, oOpa3oBaHue, mpodeccus, H0XOAbl, Apyras
uHbopmarus.

[lepconanbHble  JaHHblE paOOTHUKA — HHPOpMALMs, HEOOXoauMas
paboTogaTento B CBSA3M C TPYJOBBIMH OTHOLIECHUSIMH M Kacarolasicsi KOHKPETHOTO
paboTHUKA.

[lepconanbHble JaHHBIE OOyUarommxcs — uHdopmanus, Heooxoaumas OO B
CBS3M C OTHOILEHHUSIMHU, BO3HHKAIOIMMH MEXAY OOYy4arolIUMCs, €ro POAUTEISIMU

(3akoHHBIME TIpeacTaButenssyMu) u OO.



O6paboTka TmepCOHANBHBIX  JaHHBIX — JelcTBus  (omepamuu) ¢
NEPCOHANBHBIMU  JTaHHBIMH, BKJIOYas CcOOp, CHCTEMaTH3alldio, HaKOIUICHHUE,
XpaHEeHHE, YTOUHCHHE (0OOHOBJICHUE, U3MEHEHHE ), HCTIOJIB30BAHNE, PACTIPOCTPAHCHUE
(B TOoM 4mcle mepedady), OOe3TUYMBAHHE, OJOKHUPOBAaHWE, YHHUYTOXKCHHE
MIEPCOHAIILHBIX JAHHBIX.

PacmipocTpaneHre mepcoHaNbHBIX MaHHBIX — JCWCTBHSI, HAllpaBJICHHBIC Ha
nepenavdy IMEpCOHAIBHBIX JAaHHBIX ONpeAeNEéHHOMY Kpyry Jjwmi (mepemada
MEPCOHANIBHBIX JaHHBIX) WA Ha O3HAKOMJICHHE C TIEPCOHAIBHBIMU JTaHHBIMU
HEOTPAaHUYEHHOTO KpyTa JIMII, B TOM YHCJIe 00HApO0BaHNE TIEPCOHABHBIX JaHHBIX B
cpencTBax ~ MaccoBol  MHQOpMauuu, — pa3MelieHue B HMH(OpPMAMOHHO-
TEJICKOMMYHHUKAIIMOHHBIX CETAX WU TMPEJOCTABICHHE IOCTYIAa K TEPCOHATBHBIM
JTAHHBIM KaKHUM-JINOO UHBIM CIIOCOOOM.

Hcnonp30BaHne TEPCOHANBHBIX JAHHBIX — JICUCTBUS (OIeparuu) ¢
MIEPCOHANILHBIMU JIaHHBIMH, COBEPIIAEMbIE ONIEPATOPOM B IEJSAX MPUHATHUS PEIICHUN
WIN COBEPILIEHUS WHBIX JEUCTBUI, MOPOXKIAIOIMUX FOPUIUUYECKUE TOCIEICTBUS B
OTHOIIEHUHU CYOBEKTa MEPCOHANBHBIX JAHHBIX WA JAPYTUX JIUI] OO0 MHBIM 00pazoM
3aTparuBalIIMX IMpaBa M CBOOOJBI CyOBEKTa MEPCOHAIBHBIX JAHHBIX WU JPYTHX
JIUII.

OO0mIenoCcTymMHBIC IEPCOHATIBHBIC TAHHBIE — MTEPCOHANIBHBIE TaHHBIC, TOCTYII
HEOTPAHUYEHHOTO Kpyra JHI[ K KOTOPBIM MPEIOCTaBIE€H C COrjacusi CyObeKTa
MEPCOHANILHBIX JTAHHBIX WU Ha KOTOPBIC B COOTBETCTBHUH C (heAepabHBIMU 3aKOHAMH
HE pacIrpocTpaHseTcs TpeOoBaHUe COOI0ICHHUS KOHPUICHIINATLHOCTH.

K mnepcoHanmbHBIM JaHHBIM paOOTHHKA, TOJydaeMbIM paboToJaTeIeM |
MOJJICKAIIMM ~ XpaHCHUI0 y paboromarenss B TOPSAIKE, NPEIyCMOTPEHHOM
JEHUCTBYIONUM  3aKOHOAATEIIbCTBOM U HactosmuM [lomokeHuem, OTHOCSTCS
CJICYIOIINE CBEJICHNUS, COIEPKAIIMECS B JIMUHBIX JieiaX paOOTHUKOB:

- MacTIOPTHBIC JJAaHHBIC PAOOTHHKA,;

- UHH;

- KONHUSA CTPAaxOBOTO CBHJETEIHCTBA TOCYAAPCTBEHHOTO TIEHCHOHHOTO
CTpaxOBaHUS;

- KOIHWsA JOKyMEHTa BOMHCKOTO ydeTa ([JIT BOCHHOOOS3aHHBIX W JIMII,

NOJIeKAIINX MTPU3bIBY HA BOCHHYIO CITYKOY);



- Komusi JIOKyMeHTa 00 oOpa3oBaHMM, KBaIU(PUKALMK WKW HAIUYUAU
CHielUaIbHBIX 3HAHUM;

- aHKETHBIC JaHHBIC, 3aTIOJHEHHBIC PAOOTHUKOM MPHU MOCTYIICHUU Ha paboTy
WIK B mpolecce paboThl (B TOM 4HuCie — aBTOOMOrpadus, CBEIEHUS O CEeMEHHOM
MOJIOKEHUH pabOTHHUKA, TIepeMeHe (haMUJINH, HATMIUH IETeH U WKIUBEHIICB);

- TOKYMEHTBI O BO3pacTe MaJOJETHUX JETEH U MECTe UX 00yUEeHUS;

- JOKYMEHTBl O COCTOSIHUM 3J0pOBbS JE€Te W JpPyrux poJACTBEHHUKOB
(BKJIFOYAs CIIpaBKU 00 MHBATUHOCTH, O HAIMYUHU XPOHUYECKUX 3a00JIeBaHUN);

- JIOKYMEHThl O COCTOSHHM 370pOBbsl (CBeIEHUsS 00 WHBAIMIHOCTH, O
OEpEeMEHHOCTH U T.I1.);

- UHBIC JOKYMEHTBI, KOTOPBIC C YIETOM CHEIU(UKN PaOOTHl U B COOTBETCTBUU
¢ 3akoHojgaTenbcTBoM Poccuiickoit ®Denepanuu  JOJDKHBI  OBITh MPEIbSIBICHBI
PaOOTHUKOM TIPH 3aKIIOYCHUH TPYAOBOTO JOTOBOpA WIIM B TMEPHOJ €T0 JEHCTBUS
(BkJIrOUass  MEAMIIMHCKHE  3aKJIIOUEHUs, TIPEIbsABIIEMble pPaOOTHUKOM  IpHU
MPOXOXKJIEHUU O0053aTEeNbHBIX TMPEABAPUTEIBHBIX U MEPUOJUYECKUX METUITUHCKHUX
OCMOTPOB);

- TPYAOBOU JIOTOBOD;

- KOTIMH MPUKA30B O IMpHeMe, IePeBOIax, YBOJIbLHECHUH;

- TMYHas KapTouka mo gopme T-2;

- 3asIBJICHUs1, OOBSICHUTEIILHBIE U CITy>KEOHbIE 3aMMUCKU PAOOTHUKA;

- JOKYMEHTBl O TIPOXOKJICHHH pPAaOOTHUKOM aTTECTallUH, ITOBBIIICHUS
KBaJIU(DUKAIIHUH;

- WHBIE JOKYMEHTHI, COJIEp)Kalllie CBEICHUA O paOOTHHKE, HAXOXKICHHC
KOTOPBIX B JIMYHOM JieJie pabOTHHKa HEOOXOAMMO [JIS JOKYMEHTAJIBHOTO
odopMIIEHUS TPYIOBBIX MPABOOTHOIICHUN ¢ paOOTHUKOM (BKIIIOUasi IPUTOBOPHI Cy1a
0 3aIpeTe 3aHUMAThCS MeIaroTHYECKON IeATEIbHOCTHIO MITH 3aHUMATh PYKOBOISIIIHAE
JIOTKHOCTH).

K mepconanpHBIM aHHBIM OOy4Jaronuxcs, moiaydaeMbiM OO U moaJieKammm
xpareario B OO B mopsiike, MPeTyCMOTPEHHOM JACHCTBYIOIIMM 3aKOHOAATEIIBCTBOM
u HactosiimuM [lojokeHneM, OTHOCSTCS CIEAYIOIINE CBEACHHS, COJEpKaIIuecs B
JUYHBIX JIeJ1aX 00yqarouXcs:

- JOKYMCHTBI, YAOCTOBCPAIOIIUEC JITUIHOCTD O6yanOH_ICI‘OC$I (CBI/I,Z[CTCJ'IBCTBO 0



POXKJIEHUU WJIU TacopT);

- TOKYMEHTBI O MECTE MPOKUBAHUS;

- TOKYMEHTBI O COCTABE CEMbU;

- TacmopTHble  JaHHbIE  poauTeNied  (3aKOHHBIX  MpeACTaBUTENCH)
00ydJaromerocs;

- JIOKYMEHTBI O MOJYy4YeHUU 00pa3oBaHMsI, HEOOXOIUMOTO ISl MOCTYIUICHUS B
COOTBETCTBYIOIIMM KiIacc (JUYHOE JENO, CIpaBKa ¢ MPEIbIAYIIEro MecTta yuyeObl U
T.IL.);

- MIOJIUC METUIIMHCKOTO CTPAXOBAHMS;

- JOKYMEHTBI O COCTOSIHUM 370pPOBb (CBEACHUS 00 MHBAJIIMIHOCTH, O HATHUYUU
XpOHUYECKUX  3a00JIeBaHUM, MEAMIMHCKOE  3aKiI04eHue 00  OTCYTCTBHH
NPOTUBONOKA3aHUM A1 00y4eHHUs B 0Opa30BAaTEIbHOM YUYPEKICHUH KOHKPETHOTO
BUJIa U TUIA, O BO3MOYKHOCTH U3YYEHHSI PEIMETOB, PEICTABIISIOMINX MOBBIILIEHHYIO
ONAaCHOCTH IS 30POBbA U T.I1.);

- JIOKYMEHTBI, IOATBEPKIAIOIIME IpaBa Ha JONOJIHUTENIBHBIC TapaHTUH U
KOMITIEHCAllUU 1o OIpPEEICHHBIM OCHOBaHMSIM, MPEeTYyCMOTPEHHBIM
3aKOHOAATENBCTBOM (POJAUTENN-UHBAINU/bI, HEMOJHAs CEeMbsl, PEOCHOK-CUpOTa U
T.IL.);

- UHBIE JOKYMEHTBI, COJEp’Kallue IEepCOHAIbHbIE JaHHbIE (B TOM YHCIIE
CBEIICHUs, HEOOXOAMMBIE [UIsl MPEJOCTaBICHUS O0OydarolleMycsi TapaHTud u
KOMIIEHCAIIUM, YCTAHOBJICHHBIX JACHCTBYIOIINM 3aKOHOIATEILCTBOM ).

Ponurenn (3akoHHBIE MPEACTABUTEIN) MOTYT COOOIIWUTH MHBIE CBEACHUSA, C
KOTOPBIMHU CUMTAIOT HY>KHBIM O3HAKOMUTH PAOOTHUKOB IIKOJIBI.

2. OCHOBHBIE yCIIOBUSA MPOBEAECHUS 00PAOOTKH MEPCOHATBHBIX TAHHBIX

OOpasoBarenbHass ~ OpraHu3alMsl  OmpeAensieT  00beM,  CoAep)KaHue
o0pabaTbhiBa€MbIX  IMEPCOHANBHBIX  JITAHHBIX PAOOTHUKOB W  OOy4YaromIuxcs,
pykoBoacTBysicb Koncturynmen Poccuiickonn @enepanuu, TpyaoBBIM KOIEKCOM
Poccuiickoit @eaepanun, 3akonom PO ot 29.12.2012r. Ne 273-03 «O6 oOpazoBanuu
B Poccuiickoii @enepaniun» v UHBIMU QeaepaibHBIMU 3aKOHAMU.

OOpaboTka  MEpPCOHANBHBIX  JAHHBIX  PAOOTHUKOB  OCYIIECTBISETCS
UCKJIFOUMTENBHO B LEJSAX 0OecredeHns COONI0ICHHS 3aKOHOB M MHBIX HOPMAaTHUBHBIX

MIPaBOBBIX AKTOB, COACHCTBUSL pabOTHUKAM B TPYIOYCTPOWMCTBE, OOyYE€HUU U



IPOJBUKEHUU T10 CIIyK0e, a Takke oOecrieueHust JINYHOU 0e30MacHOCTH pPaOOTHUKOB,
COXPAaHHOCTH UMYIIECTBA, KOHTPOJISL KOJIMYECTBA M KAUECTBA BBIMIOJIHAEMON paOOTHI.

O06paboTKa MEPCOHATBHBIX TAHHBIX O0YYArOIIETOCS MOXKET OCYIIECTBIISATHCS
UCKIIIOUUTENBHO B LEJISAX 0OecredeHns COOI0ICHHS 3aKOHOB M MHBIX HOPMATHUBHBIX
MPABOBBIX AaKTOB, COJCHCTBUA OOy4aromuMcsT B OOYYECHHH, TPYAOYCTPOUCTBE;
obOecrieueHUs HMX JUYHOW O€30MAaCHOCTH; KOHTPOJISI KadecTBa OOydeHus u
o0ecrieueHrs COXpaHHOCTH UMYIIIECTBA.

Bce nepcoHanbHble AaHHBIE paOOTHUKA MPEIOCTABISIOTCS paOOTHUKOM, 3a
UCKIIIOUEHHUEM  CIIy4aeB, MPEeAyCMOTPEHHbIX ¢eaepalbHbiM  3akoHOM. Eciu
NEepCOHAIbHBIE JaHHbIE pa0OTHUKA, BO3MOXKHO, TIOJYYUTh TOJBKO Y TpEThbel
CTOPOHBI, TO paboTojaTenb O00s3aH 3apaHee YBEAOMUTbH 00 ATOM pabOTHUKA U
MOJIYYUTh €r0 MUCbMEHHOE coryiacue. PabotonaTens T0KEeH cOOOmUTh paOOTHUKY O
HEeJsX, MPEANnoiaraéMblX MCTOYHHMKAX W CHOCO0ax TMOJYyYEeHHUS MEePCOHAIBHBIX
JTAHHBIX, a TAKXKE O XapaKTepe IMOJUISKAIUX MOJIYYCHHUIO MEPCOHANBHBIX JaHHBIX U
MOCJIEJICTBUSIX OTKAa3a paOOTHUKA JaTh MMCbMEHHOE COTJIacHe Ha UX MOJyUYeHHE.

Bce mnepcoHalibHBIE JaHHBIE HECOBEPIIECHHOJIETHETO OOyYaromerocs B
BO3pacte 10 14 ner (ManoJIeTHEro0) NpeloCTaABISIIOTCS €r0 POAUTENIAMU (3aKOHHBIMU
npeacTaButessiMu). Eciaum  mepcoHanbHble  JTaHHBIE OOY4Yarolerocss BO3MOXHO
MOJYYUTh TOJBKO Yy TPEThEHl CTOPOHBI, TO POJAUTENU (3aKOHHBIC MPEICTABUTEIIN)
oOyyaromierocs J0JDKHBI OBITh YBEAOMIICHBI 00 3TOM 3apaHee. OT HUX JOJDKHO OBITh
MOJIYY€HO MHUChbMEHHOE COIJIacHe Ha TMOJIYYEHHUE MEPCOHAIBHBIX JAHHBIX OT TPEThEH
CcTOpoHBI. Poputenu (3akOHHBIE MPEACTABUTEIN) OOYYarOmEerocs IOJKHBI OBITh
npouH(OPMUPOBAHEI O TEJAX, MPEANOJaraeMbIX UCTOYHUKAX U CTIOCO0aX MOTyUYEHUS
MEepPCOHAIBHBIX JAHHBIX, a TaKXke O XapakTepe NOAJekKAIUX TMOJTYUYESHUIO
MEPCOHANIBHBIX JaHHBIX W TOCIIEJCTBUAX OTKa3a /1aThb MUCHMEHHOE COTJIache Ha HX
MOJTyYeHHE.

OO He umMmeeT mpaBa TOJydaTh U 00padaThIBaTh MEPCOHAIBHBIC TAHHBIC
paboTHHKA, 00YUaIOIIEeToCs O €r0 MOJUTUIECKUX, PEITUTHO3HBIX U UHBIX YOCKICHUSIX
M YacTHOM Ku3HM 0€3 MHCHhMEHHOrO0 corjacusi paOOTHUKA, POAUTENCH
oOydJarorierocs.

OO He uMeeT mpaBa MoOJydaTb U 00pabaThIBaTh MEPCOHANbHBIE TAHHbBIE

pa6OTHI/IKa, o6yqa10meroc;l O €T0 YJIICHCTBC B O6HI€CTB€HHBIX O6’b€I[I/IHeHI/ISIX HJIHN €Tro



npo(COIO3HON  ESATENIbHOCTH, 32 HCKIIOUYEHHEM CIyyaeB, MPeayCMOTPEHHBIX
benepabHbIM 3aKOHOM.

OO BmpaBe oOCyIIECTBIATH cOOp, IMepenayy, YHHUTOKEHHE, XpaHEHUE,
UCIOJIb30BaHUE UH(POPMALIMU O MOTUTHUYECKUX, PETUTHO3HBIX, APYTUX YOCKICHHUIX
M YAaCTHOM >KM3HM, a Takke HHQOpMaluu, Hapyllalouledl TailHy NEepenucKHy,
TeraeOHHBIX IEPETOBOPOB, MOYTOBBIX, TENErPA(PHBIX U UHBIX COOOIIICHUIA:

- paboTHHKA TOJBKO C €ro MUCBMEHHOI'O COIJIacHs WM Ha OCHOBAaHUU
CyZ1IeOHOTO PEIICHHUS.

- oOyyaromierocss TOJbKO C MHUCbMEHHOTO COTJIacUsl pOAUTENield (3aKOHHBIX
NpEACTaBUTENIC) MAaJOJIETHET0 HECOBEPUIEHHOJIETHENO0 OO0YYarolerocss WIH Ha
OCHOBaHHUH CYJI€OHOTO pEIICHUS.

3. Xpaunenue, o0paboTKa 1 UCTIOIH30BAHUE MTEPCOHAIBHBIX IAaHHBIX

[lepconanbHble aaHHble PAaOOTHUKOB M oOydaronmxcss OO xpaHsATCS Ha
OYMa)XHBIX U AJIEKTPOHHBIX HOCUTEINSIX, B CIEIUAIBHO MPEAHA3HAYEHHBIX JJI 3TOTO
NOMEIIEHUSAX, B MecTaX o0OecCHneuyMBarOmMX 3alIUTy OT HECAaHKLHOHHUPOBAHHOIO
JOCTYyTIA.

B nporiecce xpaHeHus IepcoOHaIbHBIX JAHHBIX PAOOTHUKOB M O0YYAIOIITHXCSI
OO nomKHBI 00eCTIEUNBATHCH:

- TpeOOBaHUS HOPMATUBHBIX JOKYMEHTOB, YCTaHABJIMBAIOIIMX MPaBUIIA
XpaHeHHs] KOHPUICHITUATBHBIX CBEICHUN;

- COXpPAaHHOCTh MMEIOLIMXCS JIaHHBIX, OrPaHWYEHUE JOCTyna K HHUM, B
COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickon @Denepanii W HACTOSIIUM
[Tonoxenuem;

- KOHTpPOJIb 3a JOCTOBEPHOCTBIO W IMOJHOTOW NEPCOHANBHBIX AAHHBIX, HX
peryisipHoe OOHOBJICHHE W BHECEHHE IO Mepe HEOOXOIMMOCTH COOTBETCTBYIOIIMX
M3MEHECHUU.

JlocTynm K TepCOHAIBHBIM JaHHBIM pPabOTHUKOB U oOydvaromuxcs OO
VUMEIOT:

- TUPEKTOP;

- 3aMECTHUTENHU JUPEKTOPA MO yueOHO-BOCIUTATENbHOM paboTe (IepcoHaIbHbIE
JAHHBIE TOJIBKO PAOOTHUKOB, HAXOJAIIUXCS B UX HEMOCPEACTBEHHOM IMOJYMHEHUH,

110 HAITpaBJICHHIO I[C}ITCJIBHOCTI/I);



- 3aMEeCTUTENb IUPEKTOpa MO aJMHUHUCTPATUBHO-XO3AWCTBEHHON paboTe
(mepcoHabHbIE JaHHBIE TOJBKO PAOOTHUKOB, HAXOAUIMXCS B UX HEMOCPEICTBEHHOM
NOJIYMHEHNH, IO HAMPABIICHUIO I€ATEILHOCTH);

- KJIACCHBIE PYKOBOJUTENH (TOJIBKO K NEPCOHAIBHBIM JAAHHBIM OOYYaroIUXCsl
CBOETO KJjlacca);

- WHble pabOTHUKH, ompenaenseMble MpukazoMm aupekropa OO B mpenemnax
CBOEH KOMIIETEHLIUN.

[TomuMo nuu, yka3zaHHbIX B Hacrosimiem IlojokeHuH, mpaBo JOCTyINa K
NEPCOHAIBHBIM JIAaHHBIM PpPa0OTHUKOB U OOY4YalOIIMXCS HMMEKT TOJbKO JIMLA,
YIOJHOMOYEHHBIE IEUCTBYIOIINM 3aKOHOAATEIbCTBOM.

JInna, umeromye I0CTyN K NEPCOHAIBHBIM JaHHBIM OO0s3aHbl UCIIOIb30BATh
NEPCOHAIbHBIE JaHHbIE PAOOTHUKOB M OOYYAIOIIMXCS JHIIb B LEIAX, IS KOTOPBIX
OHM ObUIM TpenocTaBieHbl. llepcoHanbHbIE AaHHBIE OOYYAOMIMXCS HCIOJIb3YHOTCS
JUIS LieJIeH, CBA3aHHBIX C OCYIIECTBICHHUEM  Y4eOHO-BOCIUTATEIIBHOTO  IIpolecca.
AnmunucTpanuss U neparorudeckue paboTHUkM OO HCHOIB3YEeT IMEPCOHAIBHBIC
JaHHble 175 (POPMHUPOBAHUS KJIACCOB, COCTABIEHUS Y4€OHOIO IJIaHa, COCTaBJICHUS
OTYE€TOB B BBILIECTOSAIINE OpraHU3aluu, (POPMUPOBAHUS PANUYHBIX 0a3 TaHHBIX, JIs
BO3MOYHOCTH MOJJEPKUBATH CBS3b C POAUTENSIMHU (3aKOHHBIMU MPEACTABUTEISIMHU),
YUUTBIBATh OCOOCHHOCTH O0YHAOUIMXCSI PU €ro 00YYEeHUU U BOCHIUTAHUH.

[lepconanbHble JaHHBIE PAOOTHUKA MCIIONB3YIOTCS AJIs LieJied, CBA3aHHBIX
C  BBIIOJHEHUEM TPYAOBBIX GyHKLIMA. Anvmunuctpanua OO uCnoNb3yeT
NIEPCOHAJIBHBIE JIaHHBIE, B YAaCTHOCTH, I PEIICHHUsS BOIPOCOB ATTECTALNH,
dopMHpoBaHUs y4eOHOTO TIUIAHA, COCTABJICHHUS OTYETOB B  BBINIECTOALIUE
opraHuzanuu, (pOpMUPOBaHUS PA3NTMUHBIX 0a3 JTaHHBIX, MPOJBMXKEHUS PaOOTHUKOB
no cnyk0e, yCTaHOBJIEHHUS pa3Mepa 3apriaTel. Ha OCHOBaHUM NepCOHATBHBIX
JAHHBIX PELIAeTCsl BOMPOC O AOMYCKEe pabOTHUKAa K MH(MOpPMAlLUU, COCTABISIONIECH
CIIy’keOHYIO TalHYy.

[Ipy nOpuHATHM  pelIeHWM, 3aTparuBalOIIUX HHTEpechl pabOTHHKA,
aMUHHUCTpAlisl HE HWMEET TMpaBa OCHOBBIBATHCS HA TMEPCOHAIBHBIX JaHHBIX,
MOJTy4YE€HHBIX UCKIIOYUTEIHHO B PE3yJIbTaTe UX aBTOMATU3UPOBAaHHONW 00pabOTKU Min
AJIEKTPOHHOTO MojyuyeHud. Paboroparenb Takke HE BIIpaBe NMPUHUMATH PEILICHUS,

3aTparuBarOnue HMHTCPCEChI pa6OTHI/IKa, OCHOBBLIBAACH HA OAHHBIX, AOITYCKAIOIIUX



JIBOSIKOE TOJKOBaHME. B ciydae ecnu Ha OCHOBAHMM TEPCOHAJBHBIX JTAHHBIX
HEBO3MOKHO JOCTOBEPHO YCTAaHOBUTH KaKOW-MOO (akTt, paboTomaTesb Mpearaet
pabOTHHKY MTPEACTABUTH MTUCHMEHHBIE PA3bSICHEHUS.

[lepconanibHble AaHHBIE pPaOOTHHKA OTPaXAlOTCSd B JUYHOW KapTOUKE
pabotnuka (popma T-2), KOTOpas 3amoJHAETCS TMOCIAE HM3IaHUSA TPHUKa3a O €ro
npuemMe Ha paboTy. JInyHble KapTOUKM pPaOOTHUKOB XPAHATCS B CHEIUAIBHO
000pyI0OBaHHBIX HecropaeMmbix Imkadax B ajndaBUTHOM nopsake. JIMuHble nena u
JUYHbIE KapTOYKM pPAOOTHUKOB XpaHATCA B OyMaXHOM BHAE B IalKax B
CHeUaIbHOM ceide, TOCTYN K KOTOPOMY UMEET CEKPETaph U AUPEKTOP IIKOJIBI.

[lepcoHanibHblE JaHHBIE COTPYIHHUKOB MOTYT TakXK€ XpaHUTbCA B
AIIEKTPOHHOM BHJE B JIOKAJIbHOW KOMIIbIOTEpHOM ceTh. lloctosHHBIN noctyn (B
npenenax CBOEHM KOMIETEHLMH) K 3JEKTPOHHBIM 0a3aM JaHHBIX, COJAEp KalluM
NEPCOHAJIbHBIE TaHHbIE PAOOTHUKOB, UMEIOT TOJIbKO aaMuHucTpanus O0.

Joctyn npyrux paOOTHHUKOB K MEPCOHAIbHBIM JaHHBIM OCYIIECTBIISIETCS Ha
OCHOBAaHUU MHCbMEHHOIO pa3pelieHus paOOTHHKA U PACIOPSIKEHUS JUPEKTOpa
IIKOJIBI.

[Taponu ans noctyna K 3JeKTpoHHOM 0Oaze naHHbIX OO yCTaHABIMBAIOTCS
JTUPEKTOPOM U COOOIIAIOTCS MHANBUAYAIBHO COTPYIHUKAM, UMEIOLIUM

JOCTYIl K TIEPCOHAIIbHBIM JaHHBIM COTPYIOHUKOB. WM3meHeHue mnaposeit
IIPOUCXOJIUT HE PExe, 4eM | pa3 B Tpu Mecsua.

KonupoBaTe W faenaTh BBIIUCKH W3 MNEPCOHAIBHBIX JaHHBIX pPaOOTHUKA
paspeliaercss HUCKIIOYUTENIbHO B CIYXKEOHBIX II€JIIX C MHUCbMEHHOTO PpPa3pelIeHUs
pabotHuka u nupexropa OO.

[lepconanbHble JTaHHBIE OOYYAIOLIEroCsl OTPaXKAIOTCSl B €ro JIMYHOM JIEJIe,
KOTOpPOE 3amoJHsAETCA MOCIe M3JaHus npukaza o ero 3auuciaeHus B OO. Jluunble
nena oOyyarolmuxcsi B an(aBUTHOM MOpsake (OpMUPYIOTCS B Mamkax KJaccos,
KOTOpBIE XpaHATCS B CIELHUAIBLHO OO0OpYIOBAaHHOM IIKady, IOCTYH K KOTOPOMY
uMeeT anmuHuctpanus OO U KJIacCHbIE PyKOBOUTEIH.

Benenne nuYHBIX € U OTBETCTBEHHOCTh 3a COXPAHHOCTh JMYHBIX JIell
BO3JIO’KEHO Ha KJIACCHBIX PYKOBOJIUTEIEN.

[lepconanbHble JaHHbIE OOYYAIOIIMXCS MOTYT TakKe XpaHUTHCS B

9JICKTPOHHOM BHJC B JIOKaJIbHOM KOMHBIOTGpHOfI CCTH. HpaBo IMIOJIHOT'O OOCTyIIa K



AIIEKTPOHHBIM 0azam JAHHBIX, coJiepxKaiinum NEPCOHANIbHBIE JTaHHbIE
oOyyJarouuxcsi, uMeeT aaMuHuctpanusa. OcTalibHblEe MeNarornyeckue padOTHUKU
UMEIOT JOCTYI TOJIbKO K TOW MH(popmammu, KoTopas UM HE0OXoauma B Mpenesax
UCIIOJIHEHUSI X JOJIKHOCTHBIX O00S3aHHOCTEH.

[Maponn noctyma k ©0a3e [aHHBIX YCTaHABIMBAIOTCS TUPEKTOPOM U
COO0IIAIOTCA WHAMBUIYATbHO paOOTHHKAM, HMEIOIIUM JOCTYH K IEepCOHATbHBIM
JAHHBIM COTPY/IHUKOB.

KonupoBate u nenaTh BBIMUCKU W3 MEPCOHAIBHBIX JAaHHBIX O0YYarOIIUXCS
pa3peniaeTcsi UCKIIOUHUTENIBHO B CIIYXKEOHBIX LENSAX C MUCbMEHHOTO pa3pelieHHUs
poauTeneit (3akoHHBIX MpeacTaBuTeneil) u nupekropa OO.

4. Ilepenadya nepcoOHaIbHBIX JaHHBIX

[Ipun mepenadye mepcoHaNbHBIX JAHHBIX PAaOOTHUKOB W oOydarommxcs OO
IPYrUM opuandeckuM u puszndeckum aunam OO noikHa coOnoAaTh CIAeAyrolue
TpeOOBaHMUS:

[lepconanbHble JaHHBIE pPaOOTHUKA, OOY4YaIOIIETOCS HE MOTyT OBITh
COOOUIEHBI TPEThel CTOpPOHE 0€3 MUCBMEHHOIO corjiacus pabOTHUKA, pOAMTENEH
(3aKOHHBIX MPEICTAaBUTENIEH) HECOBEPIIEHHOJIETHETO (MaJIOJIETHET0) 00yyaroIerocs,
32 UCKJIIOUEHUEM CIIy4aeB, KOrJa 3TO HEOOXOAMMO I MPEeIyNpekKIEHUs Yrpo3bl
KU3HU U 37J0POBBIO pabOTHHKA , 00YyYaIOIIErocs, a TAK)Ke B CIy4asX, yCTAHOBJICHHBIX
benepaabHBIM 3aKOHOM.

Jluna, momydyaroumue MepcoHaNbHbIE JaHHbIE PAOOTHHKA, OO0YYarOLIErocs
JOJDKHBI MIPEYTPEKIATHCS O TOM, YTO 3TH JaHHBIE MOTYT OBITh UCTIOJIb30BaHbI JIUIIIb
B LEIX, JI KOTOpeIX OHHU coobmienbl. OO momkHa TpeboBaTh OT ITUX JIUIL
NOATBEPXKIEHUSI TOrO0, 4YTO OTO MpaBwio coOmojaeHo. Jluma, mnomyyaromme
NIEPCOHANIbHBIE JTaHHBIE PA0OTHUKA, OOydJaromierocs o00si3aHbl COONIOAATH PEKUM
KOH(UIeHIHaNbHOCTH. J[aHHOE TmMOJoXKEeHHe He pacnpocTpaHseTcss Ha OOMeH
MIEPCOHAIILHBIMU JTAHHBIMA PAOOTHUKOB B MOPSIKE, YCTAHOBICHHOM (heiepaibHbIMU
3aKOHAMHU.

[lepenaya TmepcOHANBHBIX JAaHHBIX pa0OTHHMKA, OOYYAIOUIErocs €ro
MPEICTABUTENISIM MOXKET OBITh OCYIIECTBIIEHA B YCTAHOBJIECHHOM JIEHCTBYIOIIUM
3aKOHOJATEILCTBOM TMOPSJIKE TOJBKO B TOM OOBEME, KOTOPHIA HEOOXOAUM It

BBINIOJIHCHUA YKAa3aHHBIMH IIPEACTABUTCIIAMU UX (i)YHKIII/Iﬁ



5. IIpaBa paboTHHKOB, 0Oy4aroIIMXCsl HA 00ecreueHre 3alUThl TEPCOHATBHBIX
JTAHHBIX

B nensix obecnieueHus 3alUThl MEPCOHATBHBIX JaHHBIX, XpaHsmuxcs B OO,
pabOTHHKH, poautenu (3aKOHHBIE MIPEICTABUTEIN ) MaJIOJIETHETO
HECOBEPIIICHHOJETHETO 00yYaloIIerocs, UMEIOT MPaBo:

[Tonyyats moNHY!0 MHGOPMAIMIO O CBOUX MEPCOHANIBHBIX JAHHBIX U HX
00paboTKe.

CBoOOHOTO O€CIIaTHOTO JOCTyHna K CBOUM IEPCOHATBHBIM JIAHHBIM,
BKJIIOYAs MPABO HA TOJyYEHHME KOIWU JIFOOOW 3aIlucH, COAEpKallel mepcoHalbHbIe
JTaHHBIC PAOOTHHKA, 32 MCKIIOYECHUEM CIIyYacB, MPETyCMOTPEHHBIX (eaepabHbIMU
3akoHamu. [lomydeHne ykazaHHOW WH(pOpPMAIUA O CBOWX TMEPCOHAIBHBIX JTaHHBIX
BO3MOXKHO TMpU JIMYHOM oOOpamieHun paboOTHUKA, pojauTeNed  (3aKOHHBIX
MIPEICTaBUTEINICH) — K OTBETCTBEHHOMY 3a OPTaHU3AIUI0 1 OCYIIECTBICHUE XPaHCHUS
MEePCOHANIBHBIX JJAHHBIX PAOOTHUKOB.

TpeboBaTth 00 HMCKIIOYEHUM WJIM WCIPABICHUU HEBEPHBIX WM HEMOJIHBIX
MEPCOHANBHBIX JIaHHBIX, a TakKe JaHHBIX, OOpabOTaHHBIX ¢ HapyIIeHUEM
TpeOOBaHMI NEUCTBYIOIIETO 3aKOHOJATENbCTBA. YKa3aHHOE TpeOOBaHUE IOJIKHO
OBITh O(POPMIIEHO TUCHMEHHBIM 3asiBJIEHHEM pa0oTHUKA Ha uMs nupekTopa OO.

IIpu otkasze mupekropa OO HCKIIOYWTH WA WCIPABUTH MEPCOHATBHBIC
JTaHHble ~ paboTHMKA  PaOOTHUK,  POJIWTENb,  3aKOHHBIH  TPEICTABUTEIb
HECOBEPIIICHHOJICTHETO 00YJaroIIerocss UMEeT MPaBO 3asBUTh B MHMCBMEHHOM BHJIC
mupektopy OO cBoeM HECOTJIaCHMHU, C COOTBETCTBYIOIIMM OOOCHOBAHHMEM TaKOTO
Hecornacus. [lepcoHabHBIE JaHHBIC OIEHOYHOTO XapaKTepa paOOTHHK, POIUTENb,
3aKOHHBIM TIPEJICTABUTENIb HECOBEPIICHHOJETHETO0 OOYYaroIIerocss HMMEET TIPaBo
JOTIOJTHUTH 3asBJICHUEM, BHIPAXKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PCHHUSI.

TpeboBaTh 00 u3Bemennn OO Bcex JMIl, KOTOPHIM paHee ObUIM COOOIIEHBI
HEBEPHBIC WJIM HETIOJHBIC TIEPCOHATBHBIC JaHHbIE PaOOTHHKA, OO0ydaromerocs 000
BCEX MPOU3BEACHHBIX B HUX UCKITIOUCHUSX, UCTIPABIICHUSX WIIA JOTIOJTHEHUSX.

O06:xanoBaTh B CyJie JI0ObIe HeMpaBOMEPHBIE AecTBUs win 6e3aercteust OO
pu 00pabOTKE U 3aIUTE €ro MePCOHATBHBIX TAaHHBIX.

6. OO0s3aHHOCTH CYOBEKTa TMEPCOHAJIBHBIX JIAHHBIX 110 OOECIICUCHUIO

AOCTOBCPHOCTH €TI0 IICPCOHAJIBHBIX JaHHBIX



B unensix obecnieyeHus: TOCTOBEPHOCTH MEPCOHAIBHBIX JAHHBIX PAOOTHUKHU
00s13aHBI:

[Ipu mnpueme Ha pabory B OO npencTaBisTh YMOJIHOMOYEHHBIM
pabotHukam OO J0cTOBEpHBIE CBEACHHS O cebe B TOpsAllke H o0beme,
IIPEAYCMOTPEHHOM 3aKOHOIATeNIbcTBOM Poccuniickon Penepanun.

B ciyyae M3MeHEHHsS TEPCOHANBHBIX JAHHBIX PAO0OTHUKA: (pamMuius, UM,
OTUECTBO, aJpec MeCTa IKUTEIbCTBA, NACHOPTHBIE JIaHHbIE, CBEJACHUS 00
o0pa3oBaHUM, COCTOSHHUU 3J0POBbsI (BCIEJCTBUE BBISBICHHS B COOTBETCTBUU C
MEJUIMHCKUM 3aKJIFOUCHUEM MPOTUBOMOKA3aHUN ISl BBIMOJHEHUS pAOOTHUKOM €ro
JOJDKHOCTHBIX, TPYAOBBIX OOSI3aHHOCTEM M T.I.) cooOmaTh 00 3TOM B TE€UEHUE 5
pabouux IHEW ¢ JaThl UX U3MEHEHHM.

B memsx obOecniedeHuss JOCTOBEPHOCTH  TMEPCOHAIBHBIX  JAHHBIX
00yUaronmxcs
POJIUTENH, 3aKOHHBIC MPEACTABUTEIN HECOBEPIICHHOJIETHUX OO0YyJarouuxcs
npu npueme B OO npe1ocTaBiIsioT yIOoJIHOMOUYEHHBIM paboTHukaM OO 10cTOBEpHbBIE
CBEJICHHUS 0 ce0€ U CBOMX HECOBEPIIEHHOJIETHUX ACTSIX.

B cnywyae u3MeHeHUs CBEICHHM, COCTaBISIONIMX TEPCOHAIBHBIC JTaHHbBIC
00yy4aromerocss, poAUTENH (3aKOHHBIE TMPEACTABUTENIM) HECOBEPIIECHHOJIETHETO
oOyuatorierocs B Bo3pacte 10 14 et 00s3aHbl B TEUCHHUE Mecsiia COOOIUTh 00 3TOM
ynojiHoMoueHHOMY paboTHuky OO.

7. OTBETCTBEHHOCTh 32 HAPYIICHUE HACTOSIIETO TOJIOKEHUS

3a HapymieHue mopsgka oOpaboTku (cOopa, XpaHEHHSs, HCIOJIb30BaHUA,
pacnpoCTpaHEHUsT M 3alIUThl) MEPCOHANBbHBIX JAHHBIX JTOJDKHOCTHOE JIMIIO HECET
aIMUHUCTPATUBHYIO  OTBETCTBEHHOCTh B  COOTBETCTBUHM C  JECHCTBYIOIIUM
3aKOHOJIaTEITLCTBOM.

3a HapylIeHUE TPABWIJI XPAaHEHUS W HUCIIOIB30BAHUS MEPCOHANBHBIX JaHHBIX,
MOBJICKITIIEE 3a €000 MaTepualbHBIA yIiepd paboTomarento, pPabOTHUK HECET
MaTepUAIbHYI0O OTBETCTBEHHOCTh B COOTBETCTBHUU C JCHCTBYIOIIUM TPYAOBBIM
3aKOHOJIaTEJILCTBOM.

MartepuanbHblii yiiep0O, HAaHECEHHBIH CYOBEKTY TMEPCOHAIBHBIX JTaHHBIX 32
CYET HEHAJJIeKAIer0 XpaHeHUs ¢ HCIOJIb30BAHUS IEPCOHAIBHBIX JIAHHBIX,

MOAJICKUT BO3MCIIICHHIO B IMOPAAKE, YCTAHOBJICHHOM ,HCIXCTB}’IOHIPIM



3aKOHOJIaTEJILCTBOM.

OO BmpaBe OCYIIECTBIATh 0€3 yBEJIOMIICHUS YIOJTHOMOYEHHOTO OpraHa Io
3alUTe MpaB CyOBEKTOB NEPCOHANBHBIX JaHHBIX JIMIIbL O0pabOTKY CIEIYIOIINX
MEPCOHANBHBIX JAHHBIX:

- OTHOCAIIUXCS K CyOBbEKTaM MEPCOHATBHBIX JaHHBIX, KOTOPBIX CBS3BIBAIOT C
OTepaTOpOM TPYJIOBbIE OTHOIICHUS (PaOOTHUKAM);

- MOJYYEHHBIX OIEpPaTOpPOM B CBSI3U C 3aKJIIOYEHHUEM JOTrOBOpa, CTOPOHOM
KOTOPOTO SIBISIETCSI CYOBEKT MEPCOHATBHBIX JAHHBIX (0OydJarommiics u Ap.), €ciu
NIEPCOHANIbHBIC JaHHbIE HE PACIPOCTPAHAIOTCSA, a TaKKe HE MPEIOCTaBISIOTCA
TPETbUM JIMIIaM Oe3 corjiacusi CyObeKTa MEepCOHANBHBIX TAHHBIX U HCIOJB3YIOTCS
ONEepPaTOpPOM UCKITFOUUTEIBHO ISl UCTIOTHEHUS! YKa3aHHOTO JIOrOBOpa M 3aKJIIOYEHUS
JIOTOBOPOB € CyOBEKTOM MEPCOHATIBHBIX JTAHHBIX;

- SIBJISTFOIITUXCS OOIIETOCTYITHBIMH TTEPCOHATBHBIMA JTAHHBIMH;

- BKJIIOYAIOIIMX B ce0s TOJNbKO (amuinM, MMEHa U OT4YeCTBa CYOBEKTOB
MEPCOHANIBHBIX JAHHBIX;

- HEOOXOUMBIX B IIENIAX OJHOKPATHOTO MPOIyCKa CYyOBEKTa MEepPCOHATBHBIX
JTAHHBIX HA TEPPUTOPHUIO 0OPA30OBATEIHHOTO YUPEIKICHUS WM B UHBIX aHAJTIOTMYHBIX
LENsIX;

- BKJIIOYCHHBIX B HMH(POPMAIMOHHBIC CHUCTEMBI TEPCOHANBHBIX JTaHHBIX,
UMEIOINE B COOTBETCTBUU C eJepalbHBIMU 3aKOHAMU CTaTtyc (emepaabHbIX
aBTOMATHU3UPOBAHHBIX WH(OPMALMOHHBIX CHUCTEM, a TakXKe B TOCYIapCTBEHHBIE
UH()OPMAITMOHHBIE CUCTEMbI MEPCOHAIBHBIX JAHHBIX, CO3JAHHBIC B LIEJSAX 3aIlUTHI
0€30MacHOCTH rOCy1apCTBa U OOIIECTBEHHOTO MOPSIKA;

- 00paOarbiBaeMbIX ©0€3 HCHOJIB30BaHUS CPEJICTB aBTOMAaTH3allMUd B
COOTBETCTBUH C (heJIepaIbHBIMU 3aKOHAMH WJIM UHBIMA HOPMATHBHBIMH TPAaBOBBIMU
aktamu Poccuiickoit denepanuu, ycTaHaBIMBAIOIMMU TPEOOBAHUS K 00ECIIEUEHUIO
0€30MacHOCTH MEePCOHANBHBIX JAHHBIX MPU UX 00pabOTKE M K COOJIIOJICHUIO TIPaB
CyOBEKTOB MEPCOHATBHBIX JTAHHBIX.

Bo Bcex ocrampHbIX caywasx onepatop (aupekrop OO wu  (win)
YIOJHOMOYCHHbIE WM JIMIIa) O0s3aH HAMNpaBUTh B YIOJIHOMOYEHHBIM OpraH IO

3alIUTC ITpaB Cy6’bCKTOB MNEPCOHAJILHBIX JAHHBIX COOTBETCTBYIOIMICC YBCIOMIICHHUC.



